SPECS for-   Board Meeting Recordings Tracking Report 
Mock-up of new report attached?                    
Yes. Mockups of the report as well as the mockup of the user interface are below. Please note that the data provided are for informational purposes only and do not match exactly what are in the CDR records provided.
Report Title:  
                Board Meeting Recordings Tracking Report
Frequency: 
              On demand by user
Recipient: 
         Original Requester
User Interface? 
                   Yes. Please create an Interactive HTML form display (please see below for mockup)
Email Notification: 
                                None
Request Method:
                 User will retrieve the report through   the Administrative Subsystem – Under:  CIAT/OCCM Staff > Reports > Media > Management Reports
SELECTION CRITERIA:
                    Doc Type: Media
                    Doc Status: Active
                  Path: - All board meeting recordings have a <Category> value of ‘Board meeting’
                       Media/MediaContent/ContentDescriptions/’Board meeting’
Primary sort: 
             Doc Title

DISPLAY of Report



Board Meeting Recordings Tracking Report
From 2010-04-25 – 2010-07-17

	CDR ID
	Media Title
	Encoding
	Date Created
	Publishable?
	Date
	Comments

	673760
	Adult Treatment Meeting Recordings 06/10/201
	MP3
	2010-06-17
	Y
	2010-06-17
	Changed Title to Recording

	674000
	CAM Meeting Recording 05-07-10
	MP3
	2010-06-15
	Y
	2010-06-17
	Changed Title to Recording








OUTPUT
File Type: 
              Excel spreadsheet
Justification: 
             Center
Default font: 
                Arial
Default point size: 
                12 pt.

Report Logic

1. User will select a date range from the interface
2. The report will generate a list of documents created within the date range selected.
3. The report will display the following content:
CDRID | Media Title | Encoding | Date Created |Last Version Publishable |Last Version Date | Comments

4. Last Version Publishable will display whether the last version was made publishable or not (Y or N).
5. Last Version Date will be the date last date a version of the document was created
6. The Comments column will be from the  last <Comment> from the document
Path: Media/Comment



When multiple processing statuses exist, display the most recent processing that which will be the one on top of all the others.

CDR Admin Menu and User Interface & Display of User Interface
To be placed: CIAT/OCCM Staff > Reports > Media > Management Reports
[image: ]
 Provide users the ability to select the dates (above) instead of typing the date values in the box. If possible, display a default start date of 2010-03-01.
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